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The HR Manager

XYZ Pvt. Ltd.                                                                                                         Date:
Dear Sir/Madam,

___________ is a bona fide student of Sikkim Manipal University Department of Distance Education, currently enrolled in the third semester of the MBA program, with specialization in the area of _________________.

As part of the requirements of the MBA degree, he/she is required to complete a Project of approximately eight months’ duration in his/her area of specialization. This should ideally be a live Project on an ongoing problem faced by the organization, under the supervision of a company guide. The objective of the project is to enable the student to apply his/her theoretical knowledge, problem solving and analytical skills and to equip himself/herself to face the challenges of the real world. Evaluation of the project will be based on a written report, as well as an oral presentation, after which a certificate of completion should be given by the organization.

I would be grateful if an opportunity could be given to ________ to work on such a project in your esteemed organization. Please review his/her enclosed resume and let me know if a suitable project would be available in his/her area of specialization.

Looking forward to a positive response,

Sincerely,

 LC Head

<Signature with Seal>
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